CITY OF SPRING PARK

4349 WARREN AVENUE

SPRING PARK, MINNESOTA 55384

952-471-9051

APPLICATION FOR

SPECIAL EVENT PERMIT

Type of Permit







Permit Fee
Special Event…………………………………………………………….  $100.00
Name of Applicant   _______________________________________________
Address  ________________________________________________________

Telephone  ______________________________________________________

Responsible Party  ________________________________________________

(Please list here the name and telephone number of the contact person for the Event)
If applicable, submit a list of all persons and entities involved in the proposed Event, including organizers, promoters, financial underwriters, commercial sponsors, charitable agencies or organizations to be benefited by the Event, etc.  Please include name, address and telephone number of each organization and the name of the contact person or responsible party.
___ List Attached    
 ___ List Not Applicable

Name and Description of Event  ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Address or Location of Event  (if a route is involved, please attach a map showing the start and finish of the Event, directional arrows and the proposed location of any tents, tables, water stations, portable toilets and other similar items)
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
___  Indoor Event          ___  Outdoor Event
Date(s) of Event __________________________________________________

Hours of Event ___________________________________________________

Estimated Number of Persons Attending or Participating in the Event _____
(not to exceed the maximum number of persons which can legally and reasonably assemble at the Event location)
Plans for Sound Amplification and Sound Control (include number and location of speakers - please attach site plan if applicable)  PLEASE NOTE THAT THE EVENT MUST COMPLY WITH ALL CITY ORDINANCES REGARDING NOISE CONTROL.
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Plans for Parking and Traffic Control  ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Plans for Security and Safety (describe the proposed procedures for set-up; take-down; operation; first aid; crowd control - including the number of security guards, hours of availability and areas of deployment; lighting - if the Event is to occur at night; and any other proposed security and safety measures) 

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Plans for Vendors or Concessionaires (list all vendors and concessionaires proposed to participate in the Event and their locations and describe the business or service to be provided)
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
Plans for Food and Beverages (describe the types of food and beverages to be served, locations, and procedures for trash collection and disposal)  
PLEASE NOTE THAT A SEPARATE LICENSE IS REQUIRED FOR THE SALE AND/OR SERVICE OF ALCOHOLIC BEVERAGES.
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Plans for Sanitation and Trash Collection  (describe plans for site clean-up and for trash collection and disposal, including the number and type of trash/recycling receptacles and their locations; list the person(s) responsible for clean-up for the Event; and  list the number and locations of any portable toilets to be used for the Event)
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Request for Use of City Services/Equipment  (describe any City services or equipment requested for the Event such as cones, barricades, signs, etc.)
________________________________________________________________________________________________________________________________________________________________________________________________
Insurance  (please attach a copy of either an insurance policy or a certificate of insurance for the Event which lists the City as an additional insured and which includes the policy number and amount of insurance coverage)

PLEASE NOTE THAT ADDITIONAL PERMITS OR LICENSES MAY BE REQUIRED BY THE CITY, STATE, COUNTY OR OTHER AGENCIES FOR YOUR EVENT.  IT IS THE RESPONSIBILITY OF THE APPLICANT TO DETERMINE WHICH LICENSES AND PERMITS ARE REQUIRED FOR THE PROPOSED EVENT AND TO OBTAIN SUCH LICENSES AND PERMITS IN ADVANCE OF THE EVENT.  
The applicant agrees to defend, indemnify, and hold harmless the City, its Council members, employees, officers, contractors and agents from and against any and all liability, claims, damages, costs, judgments and expenses, including attorneys fees, resulting directly or indirectly from any act or omission arising out of caused by or related to the conduct of the activities authorized by the permit.

The applicant agrees to comply with all applicable codes, ordinances, rules, and regulations of the City of Spring Park with respect to the Event, including, but not limited to, all codes, ordinances, rules and regulations governing alcohol, noise, nuisance, building occupancy, public safety, and fire safety.
The undersigned represents and warrants that the undersigned is authorized to represent, act on behalf of and bind the applicant.
The applicant states that the information contained in this application is true, correct and complete.  If any information contained in this application is found to be false or to constitute a substantial misrepresentation of the Event, the application will be denied and/or the permit revoked.

Applicant  ________________________________        Date _______________

Printed name  _____________________________
Signature (and title)  ________________________
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